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1. Accessing Okta:

• Log in to Okta using your Saint Leo   
University email address and   
password.

2. Navigating to eLion Self-Service:

• Once logged in, locate and select   
the eLion Self-Service tile to be   
directed to the Home screen.

3. Accessing Your REGAG:

You can access your Registration 
Agreement (REGAG) in one of two ways:

• From the left-hand side menu,   
click on “User Options” followed by   
“Required Agreements.”

• Select the “Student Planning” tile   
directly from the Home screen.
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• Click on your name in the upper right-hand corner, then  
navigate to “Required Agreements.”

4. Viewing and Signing the REGAG

• On the Required Agreements page, click “View.”

• Carefully read through the entire Registration Agreement.
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• To accept, click the blue “Accept”   
button. You should then see    
a confirmation status indicating   
“Accepted.”

5. Printing the REGAG:

• After acceptance, you have   
the option to print a copy of   
your agreement immediately.
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• To print or view your REGAG at a later 
time navigate under “Action”, click 
“View” and then select “Print” in the 
upper right-hand corner.

6. Registration Reminder:

• If you attempt to register for 
classes without having signed 
your REGAG, a pop-up will 
remind you that signing the 
REGAG is mandatory before you 
can complete registration.

Important Notice: 

If you need additional help or have questions about completing your REGAG, please 
contact your Enrollment Counselor or your Student Success Coach.

This document ensures you understand and complete the REGAG process effectively 
to facilitate a smooth registration experience at Saint Leo University.


